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We thought a newsletter would be a great way to communicate information to you, our tenants.  We’d like this to not just be a communication vehicle for us, but for our tenants as well.  





We welcome your ideas and comments. You may have information you’d like to communicate to other tenants.  If so, please let us know.  





The newsletter will consist of the following sections: 





Tenant Highlight


This section will be used to highlight tenant businesses, as well as introduce new tenants who have recently moved in.  





Construction Update:


This section will give an overview of the construction status in the Uptown area. 





In and Around the Tower:


The section will list various activities going on in or near the building.  





Did You Know?


The section will give useful information related to Williams Tower that may not be known by everyone.   





Community Focus:


This section will highlight a local charity or an employee with a big heart.  If you have a charity or co-worker you would like to have highlighted, let us know. 





What’s For Lunch?


Any good lunch deals or recommendations will be listed here.





Engineers’ Corner:


This section will give useful information on the building from the engineers’ perspective.





If you have anything to contribute to any of these sections, please email � HYPERLINK "mailto:marilyn_lee@hines.com" ��Transco_PM@Hines.com�.  








Duncan coffee has been serving Williams Tower tenants on the level 2 lobby since February of 2000.  


Beginning at 7a.m. until 3p.m., the Duncan employees serve Williams Tower tenants and visitors various coffees, teas and other hot and cold drinks.  They also serve bagels, pastries and other food items. 





The original Duncan Coffee Company was formed in 1918 by Herschel Mills Duncan. Some of their original brands back then were Bright & Early, Admiration and Maryland Club.  None of these brands are still in production.  


The company was sold a couple of times until Mills Duncan IV re-established the company in 1997.  


Mills always said he wanted to re-establish Duncan Coffee Company and in 1997, he left a successful career in commercial real estate to do it.  Duncan Coffee prides itself in its high quality, fresh roasted beans.  The company roasts 20,000 pounds of coffee a month.  


Some of Duncan Coffee’s other clients are Café Annie, Pesce, River Oaks Country Club, Damian’s and Carrabba’s.  


Duncan Coffee can be purchased at the coffee bar on level 2 as well as at Bering’s, and some Fiestas and Rice Epicurean Markets. 





If you would like to highlight your company, please email � HYPERLINK "marilyn_lee@hines.com" ��Transco_PM@Hines.com�.














On the website…





The following conference rooms are available for scheduling on the website now!





Auditorium	seats 235


Assembly Room	seats 120


Dining Room A	seats 10


Dining Room B	seats 15


Dining Room C	Seats 30


Open Seating	seats 200


Marketing Center	seats 10








Check with the management office for pricing.





To schedule a room, go to � HYPERLINK "http://www.williamstower.com" ��www.williamstower.com�, then to “Tenant services” and click on  “Resource scheduling”.
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Reconstruction of the West Loop is currently underway. The first project, the IH 610/US 59 interchange, was completed in November 2002 in less than 10 months. The second project, which consists of work on the West Loop mainlanes and frontage roads from US 59-Southwest Freeway to just south of Post Oak Boulevard, is currently under construction and is scheduled for completion in late 2005. The contract on the third project, from Post Oak Boulevard to IH 10-Katy Freeway, was awarded this past summer. 


While the entire project is scheduled for completion in 2007, it is important to note that the completion of each piece of the overall project will provide relief to commuters.


For more construction updates from Uptown Houston visit � HYPERLINK "http://www.uptown-houston.com/road/westloop/westloop.html" ��http://www.uptown-houston.com/road/westloop/westloop.html�.”











 ( Discount cards are available for the Galleria.  To get a Galleria Club Card, call Renetta Coleman at 713-622-0663 or you may email her at � HYPERLINK "mailto:rcoleman@simon.com" ��rcoleman@simon.com�.





(	Bus passes are sold in the management office on level 62.  Call the management office at 713-850-8841 for more information.





( Carpooling is available.  If you are looking for someone to ride to work with, email Transco_PM@Hines.com.  Provide your name, zip code, area of town, and your work start and stop times.


 ( Metro has what they call the “Guaranteed Ride Home Program”.  It offers an emergency ride home for bus riders.  Each rider receives three free rides home a year.  To sign up, call 713-224-RIDE (7433).





 ( The property management has lost and found items.  If you happen to lose or find an item, please call the management office at 713-850-8841.





























Covenant House Texas is a non-profit human service organization, which provides emergency shelter, crisis intervention, transitional housing and community-based services to homeless, runaway, "throwaway" and at-risk youths under the age of 21.�  


Residential and non-residential clients receive food, clothing, shelter, and a full range of services including health care, substance abuse counseling, mental health counseling, HIV case management, education, and vocational training and guidance. Parenting classes are provided for young mothers and long-term transitional living programs, which prepare young adults for independence. In addition, the Covenant House Texas Outreach team offers food, clothing and counseling to street kids and works with at-risk youths in schools and community centers.





For more information, please go to http://www.covenanthousetx.org.








 


For more information, please go to http://www.covenanthousetx.org.
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Covenant House mission: To treat all children with absolute respect and unconditional love.





Community Focus : Covenant House





Several restaurants at the Galleria give discounts with a Galleria Club Card.  See the “Did You Know” section for more information. 





If you like Italian food, try Piatto’s on West Alabama (across from the Dillard’s parking garage). It’s just behind the building across Post Oak.  





I visited Piatto’s the other day and tried the tortilla soup and chicken salad sandwich.  They were both very tasty.  I will definitely visit there again.  Yum.  





If you feel like driving, Eatzi’s at Post Oak and San Felipe has very good sandwiches for lunch.  They have a wide selection of healthy lunches too.  The desserts are impressive too.   


 











ProntoWash





Now it’s possible to wash & wax your car, and you’ll never have to leave the convenience of your desk! 





• Washed where you park, they pick-up & deliver your keys; pay from your desk.





• Soft-misting wand eliminates ‘contamination’ of cars parked next to yours & no ‘run off’.





• Anti-scratching compound that repels dirt – so your car stays clean longer!





• Upgraded ‘VIP’ Services also available.





Call (281) 744-4453 to schedule an appointment.  Mention this article for 10% Off ‘VIP’ Services.




















�
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The Williams Tower Beacon





The Williams Tower Beacon can be found on the Williams Tower website located at www.williamstower.com.  If you have questions or comments, please email them to the management office at Transco_PM@Hines.com. Thank you!
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Hours:


Monday-Friday: 8 a.m. – 9 p.m.  Visitors who enter the garage after 5 p.m. are not charged. 


 


After-Hours: There is no charge after hours.  





Visitor Parking Fees: 


0-1 hr.-$1; 1-2 hrs.-$2; 2-3 hrs.-$3; 3-5 hrs.-$4; over 5 hours-$7; lost ticket-$7.





Clearance:


6 feet, 11 inches high at the entry and throughout the garage.





�


Parking Garage Notes





(During hot months, it takes at least an hour to bring building temperatures to normal ranges. 





(Mini-blinds help shield heat during hot months.  If lowering your blinds does not help, call the person designated in your office the property management office.





(In the winter, the mini-blinds also keeps the building’s heat from being drawn outward through the windows.  It works best if the inside edge is facing upward.





�





� HYPERLINK "http://www.duncancoffee.com/images/texas.pdf" �� INCLUDEPICTURE "http://www.duncancoffee.com/images/mag1.gif" \* MERGEFORMATINET ����


� HYPERLINK "http://www.duncancoffee.com/images/culinary.pdf" �� INCLUDEPICTURE "http://www.duncancoffee.com/images/mag2.gif" \* MERGEFORMATINET ����





Duncan Coffee has appeared in issues of Texas Monthly and the Texas Culinary Thymes.


To view the articles, visit www.duncancoffee.com 





�
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Engineers’ Corner





Recipe for Bread Pudding





7 slices of bread (broken in small pieces) 


1 stick melted butter 


8 eggs 


1 1/2 cups sugar 


1 can evaporated milk 


1 1/2 teaspoon vanilla 





Mix all ingredients together in large bowl. Pour in glass pan and place pan in water in oven. Cook at 350 degrees for about 1 hour. 





SAUCE FOR BREAD PUDDING 





1 box powdered sugar 


1/2 teaspoon vanilla 


1 teaspoon rum flavoring 


1 1/2 stick melted butter 


Milk (added to make sauce thin) 





Mix sugar, vanilla, rum and melted butter well. Add milk as needed serve over hot bread pudding.





From www.experienceneworleans.com
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