1900 K STREET


OVERTIME AIR CONDITIONING REQUEST

The Overtime Air Conditioning Form should be used when air conditioning is needed before 7am and after 8pm on weekdays.  Before 9am and after 4pm on Saturdays, or any time on Sunday or building holidays.  All Overtime Air-Conditioning Requests must be received by the 1900 K Street Property Management Office no later than noon for weekday requests and noon Friday for weekend requests.

Todays’ Date








One-Time Request




Permanent Request




Tenant:









Person Requesting:




Officer receiving Request:


Date A/C Needed:




Date & Time:


Time On:





Engineer called & Time:


Time Off:










Floor:






Issues, if any describe below:


Suite Number:











Additional Information:















  












  












  





































Authorized Tenant Signature:











A/C Request Completed By (Hines Engineer):










1900 K Street, NW, Suite 120   Washington, D.C. 20006    (202) 467-1400  (202) 467-1401-Fax


